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Congratulations on being elected as your chapter’s Pledge Coordinator!  You have one of the most important offices in the active chapter.  Kappa Phi National is depending on you to help provide future membership and leadership for our organization.

Your responsibilities include:

· Coordinating recruitment efforts along with your chapter’s publicity chair/committee

· Organizing a Contact Party and/or Rose Tea in conjunction with your chapter’s social chair/committee

· Running the Pledge Program and training pledges so they will be prepared to become full, active members and take the Degree of the Light

· Assisting your chapter President in planning the Degree of the Pine and the Degree of the Light.

This manual has been designed to hopefully help you along the way as you prepare new Kappa Phi members and leaders.  This manual, along with the Pledge Handbook, should enable you to organize an outstanding pledge program.  Since each Kappa Phi chapter is unique, please use these suggestions and guidelines to best meet the needs of your chapter—feel free to adapt the material as you see fit.  Above all, remember PLEDGING IS FUN!  It takes an entire chapter’s participation, support and enthusiasm, not just the Pledge Coordinator’s time and effort.  Relax, have a good time, always plan ahead, and delegate responsibility to actives and pledges.
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HOW TO RECRUIT AND WELCOME PLEDGES

PUBLICITY AND ADVERTISING 
*Most universities have time during the first weeks of school to introduce students to organizations on campus.  Plan for actives to be visible and available for questions during such events.
*Consider giving recruits a full taste of Kappa Phi during one of the first meetings by including each of the four program areas.
*College students are usually hungry….food or refreshments are always a plus!
*Technology is your friend.  Advertise through campus e-mail and social networking web sites.
*Offer helpful services.  Remember how overwhelming it was to be new on campus?  Have sisters offer tours of campus, how to get to classes, the nearest Wal-Mart, etc.during the first weeks of the semester.
*Have a sign-up sheet for prospects that includes address, phone number, and e-mail address for future contact.
*Help with moving into the dorms.  It is a great way to meet potential sisters and the help is usually greatly appreciated!
*Make sure members aren’t clustering together at meetings.  Make a conscious effort to seek out prospective members, answer questions they might have about Kappa Phi, and get to know them.
*Go to orientation activities and events if possible.  It’s a great opportunity to introduce others to Kappa Phi!
*Include activities that pair members with potential recruits so they can get to know everyone.  If they feel like they’re part of a group and have fun, they’re more likely to come back!
*A good publicity campaign requires the participation of the entire chapter.

*Post Flyers both on and off campus.

*Go to churches and ask to put a note in their bulletins at the beginning of each semester/quarter.  If possible, see if you can have a few minutes in front of the congregation to explain what Kappa Phi is and what your chapter does.  Perhaps you could also set up a small booth or display.  You may first need to contact the clergy person to familiarize him/her with the Kappa Phi Club.

*Advertise in the campus newspaper and on the campus radio station.

*Some chapters are blessed with access to the addresses of all incoming first-year students (access can sometimes be obtained through the Registrar).  Write these women and let them know about Kappa Phi.  Summer correspondences with interested women is a great way to get them hooked on Kappa Phi before they even step foot on campus.

*Have your chapter wear Kappa Phi letters on t-shirts, sweatshirts, bags or anything!  Proudly display those Kappa Phi letters and symbols to spark interest during the first few weeks of the term.

*In the event that Title IX presents a problem with advertising on your campus, double your efforts within your campus ministry and with word of mouth.

*Word of mouth is always the best way to interest women in Kappa Phi—talk to friends, classmates, and the people who live next door.

*Personalization is key—make interested women feel important by calling them by name and including them in your Kappa Phi circle.

*Even a perfect publicity campaign does not ensure success—all you can ask of you and your chapter is to do your best and remember to pray!

MEETING THE PROSPECTIVE PLEDGES

THE ROSE TEA

*This formal party is more traditional than the Contact Party.

*Decorate your meeting area and have tea along with another beverage on a table with a nice tablecloth.  Have the local chapter or alumnae members bring food.

*If your chapter has a tea service or a few silver trays, this is your chance to use them.

*As the active members to dress up in their Sunday best and make sure they arrive early; have the tea start a little later than the regular meetings begin so everyone has plenty of time to arrive and talk and help prepare.

*Invite prospective members directly to your meeting area or tell them to meet in a central area on campus and send a few active members escort them into the room as a group.

*Have prospective members write their names, home and school addresses, phone numbers, and e-mail address on a sign-in sheet when they first arrive.  This information will be useful for continued contact with the women, and, also, to get in touch with her parents to invite them to the Degrees.  Present guests with a nametag and pair an active sister with each newcomer for the entire evening.  It then becomes the responsibility of that active sister to introduce her to other sisters and help answer any questions the visitor may have.
*Encourage members to not break off in cliques by themselves during contact events.  The goal is to make prospective members feel welcome.

*Lay out all of the information about your chapter and Kappa Phi National (scrapbooks, map of the country showing the locations of all chapters, pamphlets, program books, calendar of events, etc.).  Be sure to emphasize the “Club” nature of the organization.

*Show a slide show or video and introduce the National Kappa Phi Theme.

*Introduce the chapter officers and have them tell a little about what they do.

*Just because it is a formal tea does not mean fun is out of the question.  Liven things up with fun get-to-know-you games or skits.

*Give each visitor a favor or gift that says Kappa Phi so she will be reminded of Kappa Phi during the week.  Some suggestions: a bookmark, stained wooden cross, small plaque, a collection of devotions, a puffy-painted cup, a notepad.

*Distribute a handout with important information to the prospective pledges, including information about dues and telephone numbers and e-mail addresses of members to contact with questions. 

CONTACT PARTY

*This is an informal party, usually with a theme—Luau, Circus, Picnic, Beach Party, Football, Eighties, etc.

*The objective of the Contact Party is to give the candidate a basic feel for Kappa Phi and your chapter, explaining who you are and what you do.

*NOTE: You can use the Contact Party before, after, in conjunction with or without the formal Rose Tea, whatever works best for your chapter!

FOLLOW-UP

*This is the most crucial step in the pledging process.

*Call each guest during the week.  Meet with each woman personally, or arrange for another active to meet with each woman individually during the week to follow-up and answer questions.

*Decorate the doors of women who attended your Rose Tea/Contact Party.  Make them feel they are important and needed in your chapter.  Most importantly, keep them thinking about Kappa Phi.

*Schedule an open meeting before the Degree of the Pine so candidates can see what a regular chapter meeting is like.

*Be ready to explain what Kappa Phi is.  You may need to help other active members prepare to meet this challenge.  Be positive!  Sell new members on Kappa Phi and invite all interested women to a meeting.

*Assign an active/a few actives to each prospective pledge and make these members responsible for follow-up activities.

*Specifically explain the pledging process and formally invite the women to join Kappa Phi.
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THE PLEDGE PERIOD
DEGREE OF THE PINE

( Stress the importance of chapter participation—you need everyone’s help!

( Don’t forget to invite parents of the prospective pledges to add to the happy occasion.

( Take the Degree very seriously—review all parts, practice, and try to memorize small parts.  Avoid waiting until the last moment to plan for the Degree.  Give each participant her own copy of the ritual in a nice folder to hold during the ceremony if necessary.

( Talk to the prospective pledges prior to the Degree to explain what is going to happen.

( Give out roses with ribbons decorated with the date of the Degree of the Pine as a momento.  Or, if you prefer, give each participant a small sprig of pine decorated with ribbons in Kappa Phi colors.

( Have a reception afterwards for everyone to enjoy.

( Decide on a meeting day and time for pledge meetings following the Degree.

PLEDGE MEETINGS

( The Pledge Handbook should be used at every meeting.  Make sure each pledge has a copy.  If possible, allow pledges to write in them and keep them once the pledge period is over.

( Use the Pledge Lessons and Worksheets found at the beginning of the Pledge Handbook.  IT IS VERY IMPORTANT TO DO THIS IN ORDER TO FULLY BENEFIT FROM THE TEACHING THAT TAKES PLACE DURING THE PLEDGE PERIOD.

( Six weeks is the suggested minimum timeline for any given pledge period.

( Below are some suggestions on organizing an effective pledge period.

· Elect pledge class officers.

· Assist the Pledge Class President in running the business meetings just like chapter meetings (Hymn, Candle Lighting, Joys & Concerns, Business, Program/Training Activity, Closing).

· Provide blank scrapbooks for information about Big/Little Sisters, pictures, inspirational poems, ribbons, pine, pledge class info, photos, etc.

· The pledge class should:



1. Decide on a Fundraiser—donate some of the proceeds to the chapter, some to a charity of their choice,

2. Develop a worship service to share with the chapter,

3. Develop and implement a service project that includes the entire chapter if possible.

PLEDGE EDUCATION
· Create a Kappa Phi Jeopardy game.  Answers can be divided into categories such as symbols, history, traditions, local chapter, etc.   
· Make Kappa Phi a ball!  Take a standard bouncy ball and decoupage Kappa Phi related topics or questions to the ball.  When it’s ready, toss the ball between pledges or members.  When the ball is caught, whichever question the sister’s thumb lands on is the question she has to answer.
· Create a Power Point presentation.  Not only can you cover standard Kappa Phi info, but one chapter had the great idea to use Power Point as a visual aid to help the members get to know their new pledges.
· Go on a Kappa Phi scavenger hunt.  Break the group into small teams and pairs and scout a local neighborhood for Kappa Phi items like a rose, a candle, a sprig of pine, or items that are blue, green, or white.  
· Learning the opening and closing for a meeting can be challenging for pledges.  Take a typed copy of the opening and closing on paper, cut it out like puzzle pieces and had the pledges reassemble it in the proper order.
· If there alumnae in your area get them involved!  Invite alumnae to a meeting and use them as resources.  The information can make more of an impact if it’s coming from somebody that‘s been there.  Also, challenge your alumnae to a Kappa Phi trivia showdown.  Pairing pledges with alumnae gives pledges not only a great learning opportunity, but a chance to see “Sisters in Christ, Sisters for Life” in action.
· Keep your member on their toes.  Have pledges challenge other members to see how well they remember their pledge education using the jeopardy game, the Kappa Phi ball, etc.  Not only does the group get to know each other better, but you can also give your members a refresher on the ins and outs of Kappa Phi.
· TESTING—give several quizzes and the National Pledge Test provided by the National Pledge Coordinator.  The results should indicate that pledges are adequately learning the material so they gain a deeper meaning of Kappa Phi Club membership.  Pledges should typically receive scores of 90% or better on quizzes and tests.  If they do not, please talk with them individually and find out how you can help them achieve knowledge about Kappa Phi.

JOINT CHAPTER AND PLEDGE CLASS ACTIVITIES 

( Big/Little Sister Program

· Pair each pledge with an active “Big” sister.

· For one to two weeks during the pledge period, usually right before Degree of the Light, have the “Big” secretly give gifts to her “Little,” or perform secret acts of kindness for her.  Decorate her room, send poems or inspirational verses, give her cards, have a friend read her a bedtime stories, deliver cookies, and give clues about her “Big’s” identity.  This does not need to be a costly endeavor—often the most thoughtful gifts are completely free.

· Have a party to reveal “Bigs” and have a small gift exchange.

· Have a get together for “Big” sisters to decorate plastic cups or picture frames for their “Littles” as a special gift—use paints, glitter, ribbon, lace and small charms.  The chapter can provide supplies and alleviate costs for “Bigs.”

· Tips on revealing “Big” sisters in a “big” way:

1. Send “Little” sisters on a hunt all over campus and leave clues at each stop.

2. Line “Littles” up on one side of the room, “Bigs” on the other.  The “Bigs” carry lighted candles to their “Littles.”

3. Each “Little” gets half of a construction paper heart or “KΦ” cut like a puzzle piece, and has to match it to find the “Big” with the other half.

4.   Reveal them at a pledge meeting, at a special party, at or after Degree of     
the Light.

· Hold “Big” and “Little” Sis weeks as a time beyond the Pledge Period to do little kindnesses for each other like carrying books or sending inspirational email messages.

· Plan special events throughout the semester for “Bigs” and “Littles” to do things together.  One chapter holds a birthday party for the entire chapter and “Bigs” and “Littles” exchange small gifts.

· “Big” and “Little” Sis activities and pairs can be incorporated into the program throughout the school year.

· Assign new “Big” and “Little” Sis’s as necessary.

( Surprise Pledges

· Sometime before the Degree of the Light, take the pledges out and surprise them.

1. Surprise them by taking them to breakfast at 6:00am.

2. Take them out for ice cream after a pledge meeting.

· Please check with your sponsor or campus advisor to make sure your plans do not violate your college or university’s hazing restrictions.

( Pledge Paddles

· Each pledge makes her own paddle, either for her “Big” sister or for herself.

· Have the chapter buy some of the materials—stain, sandpaper, paint, glitter—so the pledges can get together and make their paddles.

· Use the paddles as a way for pledges to get to know active sisters by requiring them to get each active’s signature.  Perhaps plan a “Paddle Party” for this purpose.

( Awards

· Outstanding Pledge Award – pledges vote for the pledge sister they think offered the most time, attention, effort and enthusiasm to her pledge class.

· Active’s Choice Award – actives vote for the pledge they believe offered the most time, attention, effort and enthusiasm to her pledge class.

· Perfect Attendance Award – given to all pledges that did not miss a single meeting since taking Degree of the Pine.

· Use the suggestions above or make up some of your own!

( Active Meetings

· Strongly encourage pledges to attend all active meetings, or at minimum a clearly specified number of active meetings, during her pledge period.

· Invite pledges to attend at least one chapter executive board meeting.

· Invite actives to pledge meetings and make sure your plans for the meeting include them.  For example, speaking to the pledge class on the chapter office that they hold, leading small group discussion, or helping you co-facilitate the training activity.  In this way their presence will enhance the pledge meeting.

DEGREE OF THE LIGHT

( Remember that this is a serious and solemn ritual that can be deeply meaningful for all involved.  Make certain that pledges understand this.  Emphasize the importance of the ceremony to the entire chapter.

( Invite all alumnae in the area and ask them to help serve refreshments at the reception following the Degree.

( Invite pledges’ parents.  Send official invitations on Kappa Phi stationery.  You may wish to keep their attendance a surprise for the pledges.  This works best if the Degree is scheduled for the weekend when parents could most easily attend.

( Pick up each pledge and escort her to the Degree.  This is a great activity for “Bigs.”

( Ask pledges and actives to dress up in church appropriate attire.

Meet with pledges before the Degree and give them a general overview of the service and what to expect.

( Present each pledge with a Kappa Phi letter pin or Shield—another great activity for “Big” sisters. 

( After the ceremony, take a staged picture of each new initiate signing the constitution, a picture of the pledge class, and a picture of the entire chapter, new members included.

( Enjoy a banquet or reception planned after the Degree.

( Give out membership certificates (these can be ordered in advance from the National Publications Coordinator).

( Give each initiate a small gift such as a box for the Kappa Phi pin or picture frame decorated with her name, the chapter name, and the date of the Degree.  “Big” sisters may enjoy making these for their “Littles.”
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PLEDGE LESSONS AND WORKSHEETS

( Christian Beliefs and the Kappa Phi Woman -- Presentation and discussion suggested for second pledge meeting.
( The Kappa Phi Constitution -- Presentation and discussion suggested for a meeting in the middle of the pledge period

( The Organization of the Kappa Phi Club -- Presentation and discussion suggested for a meeting in the middle of the pledge period

( The Degree of the Light -- Present the philosophy behind the Degree and the pledges’ involvement in the Degree at one of the last pledge meetings
*IMPORTANT NOTES FOR SPONSOR AND PLEDGE COORDINATOR *

( It is very important to create and maintain a non-judgmental, open and respectful atmosphere throughout pledging activities, as well as throughout the school year.

( Always keep in mind that some college women are searching for spiritual meaning in their lives.  Kappa Phi strives to nurture that search.

( Since Kappa Phi is based on a belief in Christ, it is most important the pledges hold a belief in Christ.

( It is imperative that the sponsor and pledge coordinator be present at the meeting when Christian Beliefs and the Kappa Phi Woman are discussed.  Other invited officers can also be helpful.

( In order to meet the second objective above, it is important to complete the Reflection in Section III.

( After any discussion, you may wish to list concerns that can be addressed at future meetings.  An anonymous “concerns” box may aid in this endeavor.

CHRISTIAN BELIEFS AND THE KAPPA PHI WOMAN

Resources:
Copies of the Kappa Phi Philosophy and purpose



Bibles



Sponsor, Pledge Coordinator, Officers

Objectives:
Each pledge will respect the diversity of Kappa Phi Christian Sisterhood 

as expressed by each woman’s individual beliefs

Each pledge will decide for herself if she can accept the Philosophy and Purpose of The Kappa Phi Club

I. Read the Philosophy aloud.
A. Questions for the first paragraph

1. What are some Christian principles as stated in the Philosophy of 

The Kappa Phi Club?

2. As a group, list words and phrases that describe Jesus

3. Belief in Jesus Christ as the Son of God and as the perfect example for children of God to follow is the basic concept for which the Club stands.  Suggested points for discussion:

a. What does belief in Jesus Christ as the Son of God mean to you?

b. Give examples of this belief in your daily life.

B. Questions for the second paragraph

1. What is Christ-like living to you?

2. How do you think Kappa Phi can help women achieve Christ-like living?

C. Questions for the last sentence

1. The Kappa Phi Club strives to help young women become “lights in the darkness.”  As a basis for discussion, read the following verses: John 8:12 (lights in the darkness), Matthew 5:14 (lights under a bushel) and Psalm 27 (light of the world).

2. How can a sisterhood based on Christian fellowship help us be “lights in the darkness?”

3. How can Kappa Phi as a whole strive to ensure that our “light” is never hidden?

II. Read the Purpose aloud.
A. Can you accept the statements in the Philosophy and Purpose in light of your personal faith?

B. How will The Kappa Phi Club meet your personal needs?

C. The Sponsor(s), Pledge Coordinator, and active members should be available to share personal anecdotes and discuss any questions or concerns.

THE CONSTITUTION AND THE KAPPA PHI WOMAN

Resources:
Several copies of the Kappa Phi Constitution



Pledge Coordinator and Active Sisters

Objectives:
Each pledge will become familiar with the Constitution of The Kappa Phi Club.

Each pledge will become proficient in using the Constitution of The Kappa Phi Club.

I. Preview the Constitution

A.
Allow time for the pledges to look through and explore the Constitution.

II.
Find the section of the Constitution dealing with membership.

A. List three acceptable excuses for missing a meeting:
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B. In what manner do you let the chapter know you will be absent from a meeting?
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III. Find the section in the Constitution that talks about “National Organization and Government”

A. What must a chapter do in order to have voting delegates seated at National Council of Chapters?
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B. List the three business topics that shall be on the agenda of each National 

Council of Chapters:
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IV. Find the section of the Constitution dealing with National Committees

A. List and explain the four National Awards a chapter can receive:

1. __________________________________________________________

2. __________________________________________________________

3. __________________________________________________________

4. __________________________________________________________

B. Who decides upon the recipients of these awards?
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C. What is the responsibility of the National Programming Committee?
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V. Find the section of the Constitution dealing with National Finance:

A. Who determines the amount of National Dues?


B. When are active chapter dues required to be turned in to the National Treasurer?


C. Explain the purpose of the tithe that is collected with your National Dues:

____________________________________________________________

D. What organization will receive the active tithe this year?  The distribution of the tithe is determined for the next two years at each National Council of Chapters by present active members.


VI. Find the section of the Constitution entitled “Active Chapter Bylaws.”

A. Who is eligible to run for the office of President of an active chapter?


B.
Who makes up the active chapter cabinet? 




C.
List two major duties of the chapter Program Director:



E. List three major duties of the chapter Pledge Coordinator:

THE ORGANIZATION OF THE KAPPA PHI CLUB

Resources:
Kappa Phi Constitution



Program Book



Pledge Coordinator and Active Officers

Objectives:
Each pledge will become familiar with the organizational structure of The Kappa Phi Club.

I. Write the names of two officers in your local Kappa Phi Chapter, and the name of the sponsor.

II. Briefly describe the responsibilities of the officers you listed above.

III. My chapter is in _________________ Kora and __________________ is the Kora Coordinator.

IV. The Kappa Phi Club is divided into __________________________ Korai.

V. The other Korai are: ________________________________________________________________________________________________________________________

VI. List a few of the chapters in each Kora and the schools where they are located: ____________________________________________________________________________________________________________________________________________________________________________________

VII. Write the names of your Kora officers:

Coordinator:

President:

Program Director:

Secretary:

Treasurer:

Alumnae Secretary:

Public Relations:

VIII. Write the names of the following National officers:

Sponsor:

President:

Program Director:




Treasurer:




Alumnae Secretary:




National Pledge Coordinator:

IX. The official legislative body of Kappa Phi is __________________.

X. How is the Kappa Phi National Treasury supported? _______________________________________________________

THE DEGREE OF THE LIGHT

What does it mean to Kappa Phi?  What does it mean to me?

Resources:
Pledge Handbook



Copies of the Degree of the Light



Copies of the Constitution



Sponsor, Pledge Coordinator, Chapter President, other active officers

Objectives:
Each Pledge shall become familiar with the promises she will be asked to make at the Degree of the Light


Each pledge will decide for herself if she can make and adhere to the promises found in the Degree of the Light.

I. Promises made during the Degree of the Light:

A. Read and discuss with the group what each promise means to you.

1. High Social Standards

“Do you pledge yourself to oppose all that tends to weaken body, mind or spirit, and to maintain your social relationships only to the highest standards of Christian womanhood; purity in thought and deed?”

2. High Standards of Honesty and sincerity

“Do you promise, with the daily help of God, to maintain a high standard of honesty in your personal relationships, in your work in the classroom and in college politics?”

3. Unselfish Friendship

“Do you pledge yourself to be true friends, not alone to your sisters in Kappa Phi, but to those who most need your friendship: the forgotten, the neglected, and the lonely one?”

4. High standards of Service

“Will you, in the choice of your vocation, think rather of the helpful relationship to others than personal gain?”

“Will you be faithful to the service of God wherever you are?”

“Will you light your candle and always bear with you the fires of purity, honor and self-forgetting love?”

II.
Read the Pin pledge aloud with the pledge group.

A. What are the ideals of The Kappa Phi Club?  Review and discuss the following:

1. Motto

2. Slogan

3. Philosophy

4. Purpose

5. Aim

B. What does it mean to be disloyal or inactive to Kappa Phi?  Discuss and list examples of disloyalty:

(Examples include)

1. Frequent and unexcused absences from Kappa Phi activities.

2. Lack of meaningful participation in Kappa Phi activities.

3. Not adhering to pin etiquette as stated in the Pledge Handbook.

III. Read and discuss the Pin Etiquette section of the Pledge Handbook.

IV. Reflection for the coming week:

A. Write a paragraph stating why you would like to become an active member of Kappa Phi.  Bring it to the next meeting and be prepared to share your thoughts.

Kappa Phi

Pledge

 Handbook
           PLEDGE HANDBOOK




    of the Kappa Phi Club


We are delighted that you have shown interest in becoming a member of The Kappa Phi Club by taking the Degree of the Pine.  This handbook is designed to help you acquire important information you will need to know about Kappa Phi in order to become an active and growing member of our Christian sisterhood.  Additional information about The Kappa Phi Club is also available at www.kappaphi.org.


Please feel free to discuss anything you do not understand with your Pledge Coordinator or any other active member of Kappa Phi.  Remember, too, that your Sponsor or Associate Sponsor is more than happy to help you with your training as a pledge in The Kappa Phi Club.
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Kappa Phi Beliefs

The Philosophy of the Kappa Phi Club


Kappa Phi is a spirit.  It was born to unite young college women in a common purpose of strengthening their lives so that in everyday living they will be able to stand true to Christian principles.  Belief in Jesus Christ as the Son of God and perfect example for the children of God is the basic concept for which the Club stands.  Belief is also maintained that the young woman have both the obligation and the potential to become Christ-like.  Through strong friendship and the close ties of sisterhood, The Kappa Phi Club will help its members achieve the qualities of a Christian life.  To this end, all of the aims, purposes and activities of the Club are dedicated.  The result of such a program will prepare the members to be loyal and effective workers and leaders in the church throughout their lives.


Since becoming Christ-like is not a one step process, but a continual “growth toward,” human beings need to be in constant contact with that which will aid them in this growth.  Therefore, The Kappa Phi Club has a two-fold purpose: first, to educate and thereby enrich and deepen personal religious lives; and second, to educate in ways which will enable Kappa Phi’s to live their Christianity through church and community service.  The Kappa Phi Club strives always to help young women become “lights in the darkness.”

The Aim of The Kappa Phi Club

The aim of this organization shall be to provide a Christian sisterhood for university women which will promote the spiritual growth and active participation of each member in the church and community of today and tomorrow.

The Purpose of the Kappa Phi Club


The Kappa Phi Club is a Christ-centered organization for university women.  It provides an opportunity for, and challenges them to:


develop a deeper understanding of God, others, and self;


realize their individual potential;

be a supportive community;

be personally involved, active participants and leaders in the life of the Church;

commit themselves to positive action.

History of The Kappa Phi Club

The Kappa Phi Club is a national organization for university Christian women, founded, and the first chapter organized, in 1916 at the University of Kansas by Mrs. Gordon B. Thompson.  It was designed “to provide a wholesome religious environment so college women would not drift into indifferent church relations, but become a strong force of leadership in the future church”  (from The History of Kappa Phi).   Kappa Phi has chapters on state and church-related university and college campuses across the country.

In 1918, three chapters met in Kansas City to write a Constitution and establish a National Council of Chapters.  By 1926, 17 chapters had been established.  Rituals had been developed and The Kappa Phi Hymn and the slogan were adopted, pins designed, national dues established, and the Candle Beam authorized.  Alumnae groups had been formed.  Growth of the Club continued and by 1937 Kappa Phi chapters spread from West Virginia to California with 17,500 members in 25 chapters.

In succeeding years, the awarding of the silver LeSourd Efficiency Cup and the Thompson Trophy became part of Kappa Phi tradition.  The History of Kappa Phi was complied and provisions for 10 year supplements to the History were made.  The Constitution has been revised over the years to keep pace with changes in needs of the Club.  One of these changes in 1965 made the membership open to all those “who find interest and meaning in this Christian group” because so many women other than Methodist women were interested in the Club (from The Constitution of The Kappa Phi Club).  

The Kappa Phi Club, born in a Kansas Sunday School, is historically related to the Methodist Church.  It has served as a Christian sisterhood for hundreds of college women and provided valuable training to present day church workers at home and abroad.

Membership


Any woman attending a college where a chartered Kappa Phi Chapter exists and finds interest and meaning in this Christian group is eligible to apply for membership.


Membership shall be forfeited and the membership pin surrendered when a member is absent from more than three meetings during the year, unless excused because of:


illness;

working hours that interfere with attendance;

classes for credits that interfere with attendance;

any excellent excuse approved by the chapter’s executive committee.

Degrees of Membership


There are three degrees of membership that Kappa Phi members pass through:



The Degree of the Pine;



The Degree of the Light;



and the Degree of the Rose.


The Degree of the Pine marks the beginning of the pledge period and is conferred upon those meeting national requirements.  The pledge period serves three purposes:

1. to give each pledge the opportunity to become an active member by acquainting her with the purposes, responsibilities, history and activities of The Kappa Phi Club.

2. to provide an opportunity for the development of leadership and sisterhood among pledges and active members.

3. to develop an understanding of and dedication to the work of the Church and community through study and service so each pledge may value participating in The Kappa Phi Club.


The Degree of the Light marks the transition from the pledge period to the status of active membership.  This degree may be conferred upon those who have completed all membership requirements.  Sponsors and honorary members may also receive this degree.


The Degree of the Rose is celebrated when an active member becomes an alumna.  This degree may be conferred upon members in good standing who are leaving and active chapter due to graduation, transfer to a college or university without an active chartered chapter, or upon excellent recommendation by the chapter Sponsor.  


Legion of Light, a recognition of great honor, is bestowed upon Kappa Phi alumnae who have been nominated by their active chapter, and are in full-time, church-related vocations, or who carry out the ministry of the laity.

KAPPA PHI FACTS

MOTTO:

“Others”

SLOGAN:
         “I’d love to.”

PUBLICATION:
      Candle Beam

SYMBOLS


THE PINE TREE: representing strength and leadership


    THE LIGHTED CANDLE: symbolizing the 

living light of God in our lives.

THE PINK ROSE: an expression of the love that   

unites us in the Kappa Phi sisterhood.

COLORS

BLUE OF THE SKY: 
representing truth.
GREEN OF THE PINE: 
representing loyalty.

PURE WHITE: 
representing purity.

Structure of The Kappa Phi Club

This section tells of the organization of The Kappa Phi Club on the local, Kora and National level.  We are a National Organization.  This section also tells of the active and alumnae chapters within Kappa Phi.

Local Organization


The government of the active chapter shall be in the hands of the cabinet that shall consist of the following required elected officers: sponsor, president, vice-president, pledge coordinator, secretary, treasurer and editor.  Other officers may either be elected or appointed as necessary.  

Korai Organization


Chapters are organized into geographical groups that meet at Kora Conferences in alternate years from the National Council of Chapters.


Official Kora Conference delegates elect officers who comprise each Kora Executive Committee.

Kora Divisions


The active Kappa Phi chapters are divided into Korai as follows:

ALPHA KORA

*Alpha ♦ University of Kansas ♦ Lawrence, Kansas ♦ 1916

Zeta ♦ University of Nebraska ♦ Lincoln, Nebraska ♦ 1920

*Gamma ♦ Iowa State University ♦ Ames, Iowa ♦ 1917

*Iota ♦ Kansas State University ♦ Manhattan, Kansas ♦ 1921
Theta ♦ Oklahoma State University ♦ Stillwater, Oklahoma ♦ 1920

Kappa ♦ Oklahoma University ♦ Norman, Oklahoma ♦ 1921

Alpha Eta ♦ Northeastern State University ♦ Tahlequah, Oklahoma ♦ 1943, 1993

Alpha Upsilon ♦ Oklahoma City University ♦ Oklahoma City, Oklahoma ♦ 1964

Beta Delta ♦ University of Central Oklahoma ♦ 1993

Beta Zeta ♦ Southwestern Oklahoma State University ♦ Weatherford, Oklahoma 

♦ 1995

Beta Theta ♦ Texas A & M University ♦ College Station, Texas ♦ 1999

GAMMA KORA

Epsilon ♦ The Ohio State University ♦ Columbus, Ohio ♦ 1919

Lambda ♦ Miami University ♦ Oxford, Ohio ♦ 1922

*Nu ♦ University of Michigan ♦ Ann Arbor, Michigan ♦ 1923

Phi ♦ Ohio University ♦ Athens, Ohio ♦ 1928

Alpha Gamma ♦ Bowling Green University ♦ Bowling Green, Ohio ♦ 1938

Alpha Pi ♦ Western Michigan University ♦Kalamazoo, MI ♦ 1954, 2007
Alpha Omega ♦ Ohio Northern University ♦ Ada, Ohio ♦ 1971

Beta Gamma ♦ Ohio Wesleyan University ♦ Delaware, Ohio ♦ 1989

Beta Iota ♦ Bradley University ♦ Peoria, IL ♦ 2002

ZETA KORA

Pi ♦ West Virginia University ♦ Morgantown, WV ♦ 1926, 2002
Alpha Zeta ♦ Mansfield University of Pennsylvania ♦ Mansfield, Pennsylvania 

♦ 1943

Alpha Kappa ♦ Pennsylvania State University ♦ State College, Pennsylvania ♦ 1948

Alpha Lambda ♦ Kent State University ♦ Kent, Ohio ♦ 1948

*Alpha Xi ♦ Baldwin-Wallace College ♦ Berea, Ohio ♦ 1952

Alpha Sigma ♦ West Virginia College ♦ Buckhannon, West Virginia ♦ 1959

*Alpha Chi ♦ University of Akron ♦ Akron University ♦ 1968

Alpha Psi ♦ Mount Union College ♦ Alliance, Ohio ♦ 1969

Beta Beta ♦ West Liberty State University ♦ West Liberty, West Virginia ♦ 1988

Beta Epsilon ♦ Bloomsburg University ♦ Bloomsburg, Pennsylvania ♦ 1993
*Beta Eta ♦ Edinboro University of Pennsylvania ♦ Edinboro, Pennsylvania ♦ 1997

(*Not currently meeting)
National Organization


The official legislative body of The Kappa Phi Club is the National Council of Chapters which meets every two years.  National Executive Board (NEB) Officers are elected by chapter delegates to the National Council of Chapters.


The National treasury is supported by active, pledge and initiate dues consisting of amounts approved by the National Council of Chapters.  Dues shall include a one-year subscription to the Candle Beam, our national publication.  Ten percent of the annual national dues support the work of the Kora divisions.


A tithe on the basis of, and in addition to, the national dues shall be given annually to a Christian Mission project.

DUES

Pledge Fees ♦ Must be paid before taking the Degree of the Pine.

Initiate Fees ♦ Must be paid before taking the Degree of the Light.

Active Dues ♦  Must be paid at the beginning of the school year in one sum or can be submitted in two payments during the year (one if the fall and one in the spring).  Collection time of Active dues depends on when you pledge and initiate.

Note:  The Pledge Coordinator will give the amounts for each fee, as each chapter fee is different over and above the national fee amount.

Program


Each year the National Executive Board selects a program theme to be developed and implemented by each chapter.  The theme is to be used throughout the four important Kappa Phi program areas discussed in the following section of the Handbook.  The program director and her committee are responsible for planning and implementing programs, with the assistance and enthusiasm of the entire chapter membership.


Kappa Phi programming facilitates growth through participation of every member in worship, study, service and fellowship (sisterhood).

WORSHIP


Worship is the celebration of God’s activity throughout history and in the present.  By and through worship, individuals acknowledge God in their lives by honoring and thanking God for gifts given to each person.  While worship at times may have a leader, the community assumes the role of participant rather than spectator.  Often, worship arises spontaneously as the community lifts up a concern, acknowledges its inability to change a situation, hears God’s Word for that time and accepts responsibility for being the Word, or joins in celebration of a joy.  Individual Bible readings, meditation, and prayer allow each individual to keep in touch with the source of Presence, which the community celebrates in worship.

STUDY


Study is the deliberate search for knowledge and understanding.  To be able to understand today’s world and the Christian Gospel, we must constantly be involved in active study.  Study may take place in small informal groups seeking solutions to a mutual concern, or in structured large group presentations.  In either case, the Christian, the Kappa Phi woman, assumes responsibility for personal growth through study by enabling and welcoming knowledge to become a part of self.

FELLOWSHIP (SISTERHOOD)


Fellowship, or sisterhood, provides the opportunity to grow together in Christ and in Christian living.  Through fellowship we celebrate each other’s uniqueness and are able to minister to each other’s needs.  Fellowship is recognized by the spirit of unity drawn from participation in a shared experience.  Through fellowship we strengthen our Kappa Phi sisterhood. 

SERVICE


Service is the act of carrying out our worship of God, the results of our studies, and the taking the Christian love and fellowship we experience beyond our personal existence to share it with others.  The mission of service challenges individuals and groups to fulfill their highest potential, the potential of complete personhood under the leadership of Christ.  In service, a Kappa Phi woman dedicates herself to fulfilling immediate needs of others as well as developing a sense of acceptance and self worth among all people regardless of their status or condition.  Service is our responsibility to the world.

Kappa Phi Jewelry Etiquette

THE PIN PLEDGE 


The following pledge is to be taken very seriously—its nature is solemn.

“I hereby pledge myself to be true to The Kappa Phi Club and the ideals for which it stands; and if, in the eyes of my sisters, I ever prove disloyal or inactive, I will for the sake of Kappa Phi, yield up my pin and my membership.”

THE PIN ETTIQUETTE

1. The official Kappa Phi badge, as described in the initiation service, is worn over the heart and above the pocket.

2. The official badge may be worn with attire in which the wearer feels she is an appropriate representative of the Kappa Phi Club.

3. Pin etiquette for the official badge also applies to the pledge pin.

4. The recognition pin, consisting of the Greek letters for “Kappa Phi” (ΚΦ), may be worn in place of the official badge or placed on the lapel of collar of a coat.

5. The Kappa Phi pin, whether purchased by the individual or the chapter, is always the property of the national organization.

6. If wearing another pin in addition to the official badge, the official badge should be worn higher than any other pin.

Social Networking Guidelines

The Kappa Phi Club acknowledges the popularity of social networking sites. Thousands to keep in touch and keep informed utilize Websites like Facebook and MySpace. They can even be used effectively as a recruiting tool. However, we ask that you engage in appropriate behavior whenever using Social Networking sites.

You are a member of a Christian organization, are a role model for other Christians and non-Christians, and are subject to public scrutiny. The National Executive Board encourages that you become sensitive to the information and pictures you post online. This information may lead to implications that adversely impact your personal safety, the preservation of personal character, the image and character of Kappa Phi, university policy and career advancement.

Examples of inappropriate or offensive behaviors
· Hazing

· Irresponsible use of alcohol

· Use of drugs

· Use of derogatory or offensive language

· Obscene or sexual behavior

Ask yourself if you would be embarrassed and/or compromised if your Kappa Phi friends, family or future employer saw the pictures ort text you post online BEFORE you submit it. . If the answer is yes, then you need to stop and consider the consequences before you hit “enter”.

Personal Safety

Anything posted online is available to anyone in the world. You may believe that this information is private and confidential – but as technology changes people find ways to access personal information. Text and photos posted become property of the site(s) and their use is completely out of your control the moment it is placed online.

Never post your home address, local address, phone numbers or other personal information. You could be a target of predators. People looking to harm you could use the information to identify you or gain your trust. They can also deceive you by pretending they know you.

Only add people as friends to your site if you know them in person.

Delete any unwanted messages or friends who continuously leave inappropriate comments. Set privacy so that people can only be added as your friend if you approve it. Set privacy so that people can only view your profile if you have approved them as a friend.
Implications of online information

As stated above, what you post online is NOT PRIVATE. Parents, teachers, coaches, employers, and admissions officers may go online and find out things about you – from your profile, or from someone else’s. Some people have lost internships, jobs, admission offers, and even scholarships because of information posted online.
Remember as a member of Kappa Phi you took the below pledge pin.

I hereby pledge myself to be true to Kappa Phi and the ideals for which it stands. And if, in the eyes of my sisters, I ever prove disloyal or inactive, I will, for the sake of Kappa Phi, yield up my pin and membership.

Local active chapter’s executive board and Sponsor in consultation with the National Executive Board will ask members to remove text and photos not meeting these guidelines.

Be smart and be aware. Your actions can lead to unpleasant consequences.
Kappa Phi Club Alcohol Policy

We would like to think that there is no need for a printed policy on alcohol as it relates to Kappa Phi active chapters.  We would like to believe that as Christians all are mindful of the need to respect others and of our responsibility to obey the laws of the land.  However, the National Executive Board has been asked to delineate this policy to provide guidelines to chapter leadership.  This policy should be added to the sponsor’s, president’s, and program director’s files.

There shall be NO alcohol at any functions hosted, planned, or supported by the Kappa Phi Club.  This is a matter of responsibility and legal liability.  This means that Kappa Phi events, social or otherwise, do not involve the use of alcohol, including activities sponsored by other organizations to which Kappa Phi is invited.  For example, if your chapter is invited to a fraternity event that will include the serving of alcohol, your chapter must decline the invitation.  You could respond by saying that you would accept the invitation if the hosts opt to not serve alcohol.  While we affirm the rights of individuals to make their own choices regarding attendance and the use of alcohol, Kappa Phi cannot assume responsibility for the potentially harmful outcomes of such events.

Furthermore, the wearing of Kappa Phi pins and letters is an honor which in turn carries responsibility.  It is expected that members will always act respectfully and appropriately, especially when displaying Kappa Phi symbols.  Therefore, if you are attending a party or other event where alcohol is served, do not wear your Kappa Phi letters or other symbols, as this could potentially lead others to believe that the Kappa Phi Club endorses such events.

A further note on individual choices to consume alcohol or not-The Kappa Phi Club is made up of women from many different backgrounds and faiths, with different views on alcohol.  In light of this, we remind you that it is legal for some members of Kappa Phi to drink alcohol and the Kappa Phi Club does not condemn this legal behavior.  However, keep in mind these words from scripture:

Ephesians 5:15-18: So be careful how you live, not as fools but as those who are wise. Make the most of every opportunity for doing good in these evil days. Don't act thoughtlessly, but try to understand what the Lord wants you to do. Don't be drunk with wine, because that will ruin your life. Instead, let the Holy Spirit fill and control you. 

Romans 14:13: …Try instead to live in such a way that you will never make your brother (or sister) stumble by letting him see you doing something he thinks is wrong.

Kappa Phi Traditions

NATIONAL TRADITIONS

The Rose Tea:

A social event held at the beginning of the fall quarter or semester to acquaint interested women with The Kappa Phi Club, the Club’s purpose, aim, and general program.  A second Rose Tea may be held at the beginning of the winter quarter or semester.

The Yule Log Service:
This service is held at the last chapter gathering before Christmas.  This program follows a ritual during which each woman receives a candle and the name of a fellow sister to whom she will write during the holiday season.

The Meal in the Upper Room:
This meal, which is eaten in silence, is observed during Lent.  It is commemorative of the spirit and celebrated in the form of the meal with Jesus took with His disciples at the close of His earthly ministry.

The Senior Farewell:

This service is a time at which graduating seniors express the meaning Kappa Phi has given them over their college experience and share their hopes for the future.

Kappa Phi Sunday:
The third Sunday in February is specially designated by the National Executive Board as a day when Kappa Phi’s can share in the worship service at their local church.

The Philitia:
The Philitia (ph(-l(’-t(-(), observed annually, is a toast to The Kappa Phi Club and its principles.  Old vows are renewed in the ceremonial drinking of the “Black Broth” (grape juice).

The Lord’s Prayer Service:
This service is a meaningful recitation of the Lord’s Prayer by candlelight, each colored candle being lighted with its coordinating verse.

National Service Week:
National Service Week occurs during the third week of October and is a time in which Kappa Phi’s are encouraged to participate in service activities in their school, church, or the larger community.

LOCAL TRADITIONS


Each active chapter enjoys special traditions unique to its membership.  Some examples are listed for you below.

Summer Planning:
A cabinet meeting designated for formulating plans and programs for the coming year.

Pledge/Active Parties:
Parties where pledges and actives become better acquainted.

Annual Retreats:
Some retreats are for the entire chapter, while others are designated for cabinet member only team-building activities.  A retreat can be scheduled for planning purposes, or its focus can be sisterhood or study, including speakers and Bible discussion groups.

Formal Dinner & Dance:
Chapter sponsor, associate sponsor and patronesses can make a dinner for the chapter, or a dinner can be catered.  Afterward a dance is held.  Members can make formal favors as a sisterhood project at a meeting before the dance. 

Special Service Project:
Some chapters have a special community service project or organization that they sponsor, perhaps a local soup kitchen, home for girls, or a child in an underdeveloped country.  Other chapters celebrate a community service week wherein members devote a specified number of hours to local service endeavors.

Other special traditions that our Chapter celebrates include the following:

Highlights of our Chapter’s history:

The Greek Alphabet

[image: image15.wmf]
Candle Lighting Service for Opening Each Meeting

(As candle is lighted)


PRESIDENT:
With thoughts of Kappa Phi’s far and near I light this candle.

CHAPTER:
May its radiant glow renew within our hearts our purpose clear;

In nature like the Christ we serve,

To grow courageous, loving, kind, firm-willed and strong;

With understanding hearts and sympathy;

Pure, honest, scorning what is wrong.

Lights in the darkness, O God, help us be.

(The Chapter now joins in singing the “Kappa Phi Hymn”)

Closing Service For Each Meeting

PRESIDENT:
The light is out.

CHAPTER:
But not the light within our hearts,

We pledge anew our love and loyalty as now we part.

(The Chapter then joins in singing the “Kappa Phi Benediction”)

*ALL WILL STAND FOR BOTH THE CANDLE LIGHTING AND CLOSING SERVICES*
�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���


�EMBED MS_ClipArt_Gallery���





1

_1309524270

_1309524274

_1309524276

_1309524278

_1309524272

_1309524266

_1309524268

_1309524264

